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Introduction to Information Systems - R.
Kelly Rainer 2008-01-09
WHATS IN IT FOR ME? Information technology
lives all around us-in how we communicate, how
we do business, how we shop, and how we learn.
Smart phones, iPods, PDAs, and wireless devices
dominate our lives, and yet it's all too easy for
students to take information technology for
granted. Rainer and Turban's Introduction to
Information Systems, 2nd edition helps make
Information Technology come alive in the
classroom. This text takes students where IT
lives-in today's businesses and in our daily lives
while helping students understand how valuable
information technology is to their future careers.
The new edition provides concise and accessible
coverage of core IT topics while connecting
these topics to Accounting, Finance, Marketing,
Management, Human resources, and
Operations, so students can discover how critical
IT is to each functional area and every business.
Also available with this edition is WileyPLUS - a
powerful online tool that provides instructors
and students with an integrated suite of teaching
and learning resources in one easy-to-use
website. The WileyPLUS course for Introduction
to Information Systems, 2nd edition includes
animated tutorials in Microsoft Office 2007, with
iPod content and podcasts of chapter summaries
provided by author Kelly Rainer.
A Systems Approach to Small Group
Interaction - Stewart L. Tubbs 2001
"A Systems Approach to Small Group
Interaction" pioneered the systems approach
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and is the only book that integrates all important
small group topics into a single comprehensive
conceptual model. The text also features a
unique systematic organization. Each chapter
begins with a brief preview, followed by a
glossary of terms, a real life case study, and then
the chapter text material; next comes several
experiential exercises for skill development, and
finally the chapter concludes with two original
readings.
Contemporary Mathematics for Business &
Consumers - Robert Brechner 2019-02-13
Gain a strong understand of today's key
mathematical concepts and learn how to use
math for success in business today with
Brechner/Bergeman's CONTEMPORARY
MATHEMATICS FOR BUSINESS AND
CONSUMERS, 9E. This reader-friendly approach
helps you overcome any math anxiety and
confidently master mathematical concepts. A
proven step-by-step instructional model allows
you to progress through one topic at a time
without being intimidated or overwhelmed.
Learning features connect the topics you're
learning to the latest business news and even
provide helpful personal money tips. You can
immediately practice concepts and hone
essential skills with more than 2,000 exercises.
To model solution strategies, Jump Start
problems introduce new topics and provide
worked-out solutions to help you begin on your
own assignments with confidence. Important
Notice: Media content referenced within the
product description or the product text may not
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be available in the ebook version.
Introduction to Business - Lawrence J. Gitman
2018
Introduction to Business covers the scope and
sequence of most introductory business courses.
The book provides detailed explanations in the
context of core themes such as customer
satisfaction, ethics, entrepreneurship, global
business, and managing change. Introduction to
Business includes hundreds of current business
examples from a range of industries and
geographic locations, which feature a variety of
individuals. The outcome is a balanced approach
to the theory and application of business
concepts, with attention to the knowledge and
skills necessary for student success in this
course and beyond.
Business Communication - Carol M. Lehman
2012
In todaya s fast-paced business environment,
communicating effectively with multiple
audiences is more essentiala and more
challenginga than ever. BCOM Asia Pacific
edition is specifically aimed at business students
studying communication skills in a business
degree. The blended learning BCOM package of
text and online resources combine a strong
emphasis on sound writing principles with
practical coverage of real-world spoken,
electronic, and written communication situations
and strategies that play a vital role in modern
business. To help students translate
communication theory into applied best
practices BCOM has an abundance of model
documents and local and global examples. A new
approach to learning the principles of business
communication, BCOM is the Asiaa Pacific
edition of a proven and innovative blended
learning solution. This being a concise and
complete text alongside a suite of online
learning activities that will ensure student
success in business communication.
Essentials of Business Communication Mary Ellen Guffey 2012-01-15
ESSENTIALS OF BUSINESS
COMMUNICATION, 9TH EDITION presents a
streamlined approach to business
communication that includes unparalleled
resources and author support for instructors and
students. ESSENTIALS OF BUSINESS
COMMUNICATION provides a four-in-one
business-essentials-9th-edition-mary-ellen-guffey

learning package: authoritative text, practical
workbook, self-teaching grammar/mechanics
handbook, and premium Web site. Especially
effective for students with outdated or
inadequate language skills, the Ninth Edition
offers extraordinary print and digital exercises
to help students build confidence as they review
grammar, punctuation, and writing guidelines.
Textbook chapters teach basic writing skills and
then apply these skills to a variety of e-mails,
memos, letters, reports, and resumes. Realistic
model documents and structured writing
assignments help students build lasting
workplace skills. The Ninth Edition of this
award-winning text features increased coverage
of electronic messages and digital media,
redesigned and updated model documents to
introduce students to the latest business
communication practices, and extensively
updated exercises and activities. Important
Notice: Media content referenced within the
product description or the product text may not
be available in the ebook version.
Essentials of Business Communication - Mary
Ellen Guffey 2003-02-01
Covering business communication skills, this
text includes a grammar check, writing
improvement exercises and cases which break
down the writing process into simple
components. E-mail, Web research, team and
critical thinking exercises have also been added
to this edition.
Essentials of College English - Mary Ellen
Guffey 2004
Designed as a grammar/mechanics text, this
fast-paced, economical text/workbook develops
proficiency in grammar, punctuation, usage, and
style. With the assistance of Dean Elizabeth Tice
at the University of Phoenix, co-authors Mary
Ellen Guffey and Carolyn M. Seefer have
produced an accelerated refresher course guide
aimed at motivated students. Essentials of
College English is a no-frills
grammar/mechanical review that combines value
with authoritative coverage.
Differential Equations with Boundary-value
Problems - Dennis G. Zill 2005
Now enhanced with the innovative DE Tools CDROM and the iLrn teaching and learning system,
this proven text explains the "how" behind the
material and strikes a balance between the
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analytical, qualitative, and quantitative
approaches to the study of differential equations.
This accessible text speaks to students through a
wealth of pedagogical aids, including an
abundance of examples, explanations, "Remarks"
boxes, definitions, and group projects. This book
was written with the student's understanding
firmly in mind. Using a straightforward,
readable, and helpful style, this book provides a
thorough treatment of boundary-value problems
and partial differential equations.
BUSN - Marcella Kelly 2017-02-21
4LTR Press solutions give students the option to
choose the format that best suits their learning
preferences. This option is perfect for those
students who focus on the textbook as their main
course resource. Important Notice: Media
content referenced within the product
description or the product text may not be
available in the ebook version.
LLF BUSINESS COMMUNICATIONS PR Guffey 2017-02-01

and texting effectively at work, engage
customers using social media, lead web
meetings and conference calls, and more.
Important Notice: Media content referenced
within the product description or the product
text may not be available in the ebook version.
Marketing - Roger A. Kerin 2007
MARKETING: THE CORE, 2/e by Kerin,
Berkowitz, Hartley, and Rudelius continues the
tradition of cutting-edge content and studentfriendliness set by Marketing 8/e, but in a
shorter, more accessible package. The Core
distills Marketingâ€™s 22 chapters down to 18,
leaving instructors just the content they need to
cover the essentials of marketing in a single
semester. Instructors using The Core also
benefit from a full-sized supplements package.
The Core is more than just a "baby Kerin"; it
combines great writing style, currency, and
supplements into the ideal package.
Fundamentals of Management - Ricky W.
Griffin 2018

Free To Choose - Milton Friedman 1990-11-26
INTERNATIONAL BESTSELLER A powerful and
persuasive discussion about economics,
freedom, and the relationship between the two,
from today's brightest economist. In this classic
discussion, Milton and Rose Friedman explain
how our freedom has been eroded and our
affluence undermined through the explosion of
laws, regulations, agencies, and spending in
Washington. This important analysis reveals
what has gone wrong in America in the past and
what is necessary for our economic health to
flourish.
Business Communication: In Person, In
Print, Online - Amy Newman 2013-12-31
BUSINESS COMMUNICATION: IN PERSON, IN
PRINT, ONLINE, 9E offers a realistic approach
to communication in today's organizations. The
text covers the most important business
communication concepts in detail and
thoroughly integrates coverage of today's social
media and other communication technologies.
Building on core written and oral communication
skills, the ninth edition helps readers make
sound medium choices and provides guidelines
and examples for the many ways people
communicate at work. Readers learn how to
create PowerPoint decks, use instant messaging

Business Communication for Success - Scott
McLean 2010
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BUSN6 - Marce Kelly 2013
Created through a "student-tested, facultyapproved" review process with over 2,000
students and faculty, BUSN 6e is an engaging
and accessible solution to accommodate the
diverse lifestyles of today's learners at a valuebased price. BUSN delivers all the topics found
in lengthy Introduction to Business texts, but
provides this content in a streamlined, riveting,
less cluttered design that captivates students
and saves you valuable time with powerful,
integrated resources. CengageNOW is now
being offered with BUSN 6e.Written by
experienced business instructors in touch with
the needs of today's instructors and students,
this edition provides a more student-focused,
less linear proven learning model. BUSN 6's
lively engaging approach immediately draws
students into business fundamentals with a
compelling design that addresses all core
Introduction to Business topics in only seventeen
succinct chapters, including a unique chapter on
Business Communication.Your students stay on
top of the timeliest developments with the book's
well-balanced presentation and wealth of
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supplements, including CourseMate, an
interactive teaching and learning solution. All
supplements are tightly integrated with the sixth
fifth edition of BUSN to ensure your students
master critical communication skills and chapter
concepts. Keep all of your students motivated
and excited about business today, no matter
what their major, with the powerful, unique
approach and resources found in BUSN 6.
Business Communication: Process & Product Mary Ellen Guffey 2017-02-21
BUSINESS COMMUNICATION: PROCESS AND
PRODUCT, 9E prepares readers for success in
today's digital workplace. This book introduces
the basics of communicating effectively in the
workplace, using social media in a professional
environment, working in teams, becoming a
good listener, and developing individual and
team presentations. Authors Mary Ellen Guffey
and Dana Loewy also offer a wealth of ideas for
writing resumes and cover letters, participating
in interviews, and completing follow-up
activities. Optional grammar coverage in each
chapter, including a comprehensive grammar
guide in the end-of-book appendix, helps readers
improve critical English language skills.
Important Notice: Media content referenced
within the product description or the product
text may not be available in the ebook version.
MKTG 8 - Charles Lamb 2014-02-10
4LTPress solutions give students the option to
choose the format that best suits their learning
preferences. This option is perfect for those
students who focus on the textbook as their main
course resource. Important Notice: Media
content referenced within the product
description or the product text may not be
available in the ebook version.
Custom Preset - Mary Ellen Guffey 2013-06-27
The Speaker's Handbook, Spiral bound Version Jo Sprague 2015-01-01
Helping students speak in the classroom and the
boardroom, THE SPEAKER'S HANDBOOK, 11e
covers the entire process of preparing,
organizing, developing, and delivering a speechmaking it the ideal text for students taking a
public speaking course as well as an excellent
reference for experienced speakers. The
handbook continues to offer thorough coverage
of ethics, reasoning, analyzing audience, and
business-essentials-9th-edition-mary-ellen-guffey

diversity. Each chapter is designed to stand
alone so that speakers can refer only to the
sections that meet their needs. Vivid new
graphics in the Eleventh Edition help illustrate
key concepts. Speeches from students and
public figures-including President Obama's
commemorative speech on the death of Nelson
Mandela-provide relevant speech models as well
as material for analysis. Features such as For
Your Benefit equip students with valuable tips
and advice, while Speaker's Workshop and
Putting It into Practice activities give students
plenty of hands-on application. In addition, new
Learning Objectives and updated Checklists help
students review what they've learned. Important
Notice: Media content referenced within the
product description or the product text may not
be available in the ebook version.
Exploring Microsoft Office 16 - Mary Anne
Poatsy 2016-01-07
This book covers introductory Microsoft Word,
Excel, Access, and PowerPoint, with an
additional Windows 10 chapter. Beyond pointand-click The goal of the Exploring series is to
move students beyond the point-and-click, to
understanding the why and how behind each
skill. And because so much learning takes place
outside of the classroom, this series provides
learning tools that students can access
anywhere, anytime. Students go to college now
with a different set of skills than they did years
ago. With this in mind, the Exploring series
seeks to move students beyond the basics of the
software at a faster pace, without sacrificing
coverage of the fundamental skills that everyone
needs to know. Also available with MyITLab
MyITLab ® is an online homework, tutorial, and
assessment program designed for Information
Technology (IT) courses, which engages
students and improves results. HTML5
Simulation exercises and Live-in-Application
Grader projects come with the convenience of
auto-grading and instant feedback, helping
students learn more quickly and effectively.
Digital badges lets students showcase their
Microsoft Office or Computer Concepts
competencies, keeping them motivated and
focused on their future careers. MyITLab builds
the critical skills needed for college and career
success. Note: You are purchasing a standalone
product; MyITLab does not come packaged with
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this content. Students, if interested in
purchasing this title with MyITLab, ask your
instructor for the correct package ISBN and
Course ID. Instructors, contact your Pearson
representative for more information.
The Gregg Reference Manual - William A
Sabin 2001-01-01
The Gregg Reference Manual 9e by William
Sabin is intended for anyone who writes, edits,
or prepares material for distribution or
publication. For nearly fifty years, this manual
has been recognized as the best style manual for
business professionals and for students who
want to master the on-the-job standards of
business professionals. Copyright © Libri GmbH.
All rights reserved.
Business Communication: Process and
Product - Mary Ellen Guffey 2014-01-01
BUSINESS COMMUNICATION: PROCESS AND
PRODUCT, 8e, is designed to prepare students
for success in today's digital workplace. The
textbook presents the basics of communicating
in the workplace, using social media in a
professional environment, working in teams,
becoming a good listener, and presenting
individual and team presentations. Authors Mary
Ellen Guffey and Dana Loewy also offer a wealth
of ideas for writing resumes and cover letters,
participating in interviews, and completing
follow-up activities. Optional grammar coverage
in each chapter, including a comprehensive
grammar guide in the end-of-book appendix,
helps students improve their English language
skills. Important Notice: Media content
referenced within the product description or the
product text may not be available in the ebook
version.
Business Communication - Barbara G. Shwom
2015-03-02
NOTE: You are purchasing a standalone product;
MyBCommLab does not come packaged with this
content. If you would like to purchase both the
physical text and MyBCommLab search for
0134088905 / 9780134088907 Business
Communication: Polishing Your Professional
Presence Plus MyBCommLab with Pearson eText
-- Access Card Package, 3/e Package consists of:
0133863301 / 9780133863307 Business
Communication: Polishing Your Professional
Presence, 3/E 0133866262 / 9780133866261
MyBCommLab with Pearson eText -- Access
business-essentials-9th-edition-mary-ellen-guffey

Card MyBCommLab should only be purchased
when required by an instructor. For courses in
Business Communication Communication in
Business Practices Business Communication:
Polishing Your Professional Presence helps
readers achieve the highest level of
professionalism when conducting business. With
a clear communication model that helps readers
professionally analyze and react to any sort of
business situation, this text stresses the
importance of etiquette in successful
entrepreneurial practices. The Third Edition
relates business communication to modern
technologies and social media outlets, bringing
the text into the context of our digital world.
With a focus on learning and exercising crucial
skills such as writing, speaking, critical thinking,
and collaborating with peers, Business
Communication prepares readers for social and
communicative challenges they will face as
businesspeople.
Organizational Behavior - J Stewart Black
2019-06-05
A less-expensive grayscale paperback version is
available. Search for ISBN 9781680922875. The
field of management and organizational behavior
exists today in a constant state of evolution and
change. Casual readers of publications like the
New York Times, The Economist and the Wall
Street Journal will learn about the dynamic
nature of organizations in today's ever-changing
business environment. Organizational Behavior
is designed to meet the scope and sequence
requirements of the introductory course on
Organizational Behavior. This is a traditional
approach to organizational behavior. The table
of contents of this book was designed to address
two main themes. What are the variables that
affect how, when, where, and why managers
perform their jobs? What theories and
techniques are used by successful managers at a
variety of organizational levels to achieve and
exceed objectives effectively and efficiently
throughout their careers? Management is a
broad business discipline, and the
Organizational Behavior course covers many
areas such as individual and group behavior at
work, as well as organizational processes such
as communication in the workplace and
managing conflict and negotiation. No one
individual can be an expert in all areas of
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management, so an additional benefit of this text
is that specialists in a variety of areas have
authored individual chapters. Finally, we all
made an effort to present a balanced approach
to gender and diversity throughout the text in
the examples used, the photographs selected,
and the use of both male and female in
alternating chapters when referring to generic
managers or employees.
Technical Communication Process and
Product - Sharon J. Gerson 2015-06-12
This is the eBook of the printed book and may
not include any media, website access codes, or
print supplements that may come packaged with
the bound book. Technical Communication:
Process and Product, 8e by Sharon J. Gerson and
Steven M. Gerson, provides a proven, complete
methodology that emphasizes the writing
process and shows how it applies to both oral
and written communication. With an emphasis
on real people and their technical
communication, it provides complete coverage of
communication channels, ethics, and
technological advances. This edition includes
information on dispersed teams, collaboration
tools, listening skills, and social networking.
Using before/after documents, authentic writing
samples and skill-building assignments, the book
provides a balance of how-to instruction with
real-world modeling to address the needs of an
evolving workplace.
Business Math - Cheryl Cleaves 2008-02-04
A helpful tool for students, this studyguide
includes: HOW TO STUDY BUINESS MATH
topics, as well as CHAPTER REVIEWS:
VOCABULARY, DRILL, APPLICATIONS for all
chapters found in the text.
Personal Financial Literacy - Jeff Madura
2013-01-29
Revised edition of author's Personal financial
literacy, copyrighted 2010.
Essentials of Business Communication - Mary
Ellen Guffey 2012-01-15
ESSENTIALS OF BUSINESS
COMMUNICATION, 9TH EDITION presents a
streamlined approach to business
communication that includes unparalleled
resources and author support for instructors and
students. ESSENTIALS OF BUSINESS
COMMUNICATION provides a four-in-one
learning package: authoritative text, practical
business-essentials-9th-edition-mary-ellen-guffey

workbook, self-teaching grammar/mechanics
handbook, and premium Web site. Especially
effective for students with outdated or
inadequate language skills, the Ninth Edition
offers extraordinary print and digital exercises
to help students build confidence as they review
grammar, punctuation, and writing guidelines.
Textbook chapters teach basic writing skills and
then apply these skills to a variety of e-mails,
memos, letters, reports, and resumes. Realistic
model documents and structured writing
assignments help students build lasting
workplace skills. The Ninth Edition of this
award-winning text features increased coverage
of electronic messages and digital media,
redesigned and updated model documents to
introduce students to the latest business
communication practices, and extensively
updated exercises and activities. Important
Notice: Media content referenced within the
product description or the product text may not
be available in the ebook version.
Technology & Procedures for Administrative
Professionals - Patsy Fulton-Calkins 2002
Maintaining a focus on preparing students for all
levels of the office environment, this text focuses
on the technological changes currently taking
place. It is designed to develop the knowledge
and skills necessary for success in the
workplace, and to develop communication,
human relations and time and stress
management. This text was formerly named
Office 2000: Technology & Procedures.
Business English (Book Only) - Mary Ellen
Guffey 2013-01-01
Provide a description about the book that does
not include any references to package elements.
This description will provide a description where
the core, text-only product or an eBook is sold.
Please remember to fill out the variations section
on the PMI with the book only information.
Important Notice: Media content referenced
within the product description or the product
text may not be available in the ebook version.
The Art of Public Speaking - Stephen Lucas 2004
Lucas' "The Art of Public Speaking" is the
leading public speaking textbook in the field.
Whether a novice or an experienced speaker
when beginning the course, every student will
learn how to be a better public speaker through
Lucas' clear explanations. Creative activities,
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vivid examples, annotated speech samples, and
foundation of classic and contemporary rhetoric
provide students a strong understanding of
public speaking. When instructors teach from
this textbook, they benefit from Lucas'
Integrated Teaching Package. The Annotated
Instructor's Edition and Instructor's Manual,
both written by Steve Lucas, provide teaching
tips and give outlines on how to use the various
supplements. As a result, instructors are able to
see various teaching examples, how to integrate
technology, and analyses and discussion
questions for video clips in class. The Annotated
Instructor's Edition, Instructor's Manual, Test
Bank, CDs, videos, and other supplements
provide instructors the tools needed to create a
dynamic classroom. This edition has a
supplement to meet the needs of online classes,
Teaching Public Speaking Online with The Art of
Public Speaking.
Communication Skills for the Healthcare
Professional, Enhanced Edition - Laurie Kelly
McCorry 2020-06-08
Communication Skills for the Healthcare
Professional, Enhanced Second Edition is a
practical guide that covers essential verbal and
nonverbal communication skills you need to
become a strong communicator.
Communicating for Results: A Guide for
Business and the Professions - Cheryl Hamilton
2015-07-06
Completely up to date with the latest research
and developments from the field, best-selling
COMMUNICATING FOR RESULTS: A GUIDE
FOR BUSINESS AND THE PROFESSIONS, 11th
Edition, explains the basic concepts and
techniques needed to successfully communicate
in today's business world. Professors Hamilton
and Kroll provide succinct yet thorough
coverage of every aspect of the communication
process -- organizational communication,
obstacles to effective organizational
communication, conflict resolution, how
technology affects communication, group and
team communication, effective business
presentations, improved use of social media, and
more. Polishing Your Career Skills features
provide diagnostic tools to help readers pinpoint
and sharpen their own weaknesses, while realworld cases illustrate how chapter concepts
apply to real life. With COMMUNICATING FOR
business-essentials-9th-edition-mary-ellen-guffey

RESULTS, students gain a competitive edge in
interviews, presentations, future leadership
roles, and more. Important Notice: Media
content referenced within the product
description or the product text may not be
available in the ebook version.
Canadian Business English - Mary Ellen
Guffey 1995-01-01
Business Communication Today - Courtland
L. Bovee 2016
The Ever-Changing Mold of Modern Business
Communication.Business Communication Today
continually demonstrates the inherent
connection between recent technological
developments and modern business practices.
Business Communication - Mary Ellen Guffey
2009-06
Business Communication: Process and Product,
brief edition takes students through a well
developed, consistently applied approach to
communication that is combined with integrated
application of current and emerging business
technologies. Students learn a process for
solving future communication problems, and
how to use the Internet and electronic media to
deliver their messages, resulting in a tangible
communication strategy they can use throughout
their careers.NETA TestbankThe Nelson
Education Teaching Advantage (NETA) program
delivers research-based resources that promote
student engagement and higher-order thinking
and enable the success of Canadian students and
educators. This book's premium testbank is
designed to ensure top quality multiple-choice
testing by avoiding common errors in question
and test construction. If you want your students
to achieve "beyond remembering", ask your
Nelson Sales Representative how today!
Economics in One Lesson - Henry Hazlitt
2010-08-11
With over a million copies sold, Economics in
One Lesson is an essential guide to the basics of
economic theory. A fundamental influence on
modern libertarianism, Hazlitt defends
capitalism and the free market from economic
myths that persist to this day. Considered among
the leading economic thinkers of the “Austrian
School,” which includes Carl Menger, Ludwig
von Mises, Friedrich (F.A.) Hayek, and others,
Henry Hazlitt (1894-1993), was a libertarian
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philosopher, an economist, and a journalist. He
was the founding vice-president of the
Foundation for Economic Education and an early
editor of The Freeman magazine, an influential
libertarian publication. Hazlitt wrote Economics
in One Lesson, his seminal work, in 1946.
Concise and instructive, it is also deceptively
prescient and far-reaching in its efforts to
dissemble economic fallacies that are so
prevalent they have almost become a new
orthodoxy. Economic commentators across the
political spectrum have credited Hazlitt with
foreseeing the collapse of the global economy
which occurred more than 50 years after the
initial publication of Economics in One Lesson.
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Hazlitt’s focus on non-governmental solutions,
strong — and strongly reasoned — anti-deficit
position, and general emphasis on free markets,
economic liberty of individuals, and the dangers
of government intervention make Economics in
One Lesson every bit as relevant and valuable
today as it has been since publication.
Communication for Business - Shirley Taylor
2005
This is a book for anyone who is working or
training in a professional, managerial,
administrative or secretarial role which demands
effective communication and business English
skills.
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