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The No-nonsense Guide to Archives and
Recordkeeping - Margaret Crockett 2015-11-23
This practical how-to-do-it guide is ideal for
professionals involved in the management of
archives and records, especially if they are just
starting out or without formal training. The book
covers all aspects of recordkeeping and archives
management. It follows the records’ journey
from creation, through the application of
classification and access techniques, evaluation
for business, legal and historical value and
finally to destruction or preservation and access
in the archive. Based on the internationally
renowned training days run by the author and
her business partner, The No-nonsense Guide to
Archives and Recordkeeping deals with records
and archives in all formats. It utilizes checklists,
practical exercises, sample documentation, case
studies and helpful diagrams to ensure a very
accessible and pragmatic approach, allowing
anyone to get to grips with the basics quickly.
The book is divided into four main work areas: -

current records: including creation, filing,
classification and security - records
management: including aims, risks, planning,
preparation and delivery - archives
management: including collecting policies,
intellectual property rights, appraisal,
digitization and outreach - archival preservation:
including policy, disaster prevention and
repositories. This one-stop-shop will be essential
for a wide readership including archives and
records assistants, librarians, information
managers and IT professionals responsible for
archives and records and managers of archives
staff.
Intersectional Encounters in the
Nineteenth-Century Archive - Rachel Bryant
Davies 2022-08-11
Rachel Bryant Davies and Erin Johnson-Williams
lead a cast of renowned scholars to initiate an
interdisciplinary conversation about the
mechanisms of power that have shaped the
nineteenth-century archive, to ask: What is a
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nineteenth-century archive, broadly defined?
This landmark collection of essays will broach
critical and topical questions about how the
complex discourses of power involved in
constructions of the nineteenth-century archive
have impacted, and continue to impact,
constructions of knowledge across disciplinary
boundaries, and beyond academic confines. The
essays, written from a range of disciplinary
perspectives, grapple with urgent problems of
how to deal with potentially sensitive nineteenthcentury archival items, both within academic
scholarship and in present-day public-facing
institutions, which often reflect erotic, colonial
and imperial, racist, sexist, violent, or elitist
ideologies. Each contribution grapples with
these questions from a range of perspectives:
Musicology, Classics, English, History, Visual
Culture, and Museums and Archives. The result
is far-reaching historical excavation of archival
experiences.
Kekal abadi - 2008

ESARBICA Journal - 2007
Archives and Manuscripts - 2006
Project Management for Information
Professionals - Margot Note 2015-11-03
Aimed at practitioners, this handbook imparts
guidance on project management techniques in
the cultural heritage sector. Information
professionals often direct complex endeavors
with limited project management training or
resources. Project Management for Information
Professionals demystifies the tools and processes
essential to successful project management and
advises on how to manage the interpersonal
dynamics and organizational culture that
influence the effectiveness of these methods.
With this book, readers will gain the knowledge
to initiate, plan, execute, monitor, and close
projects. offers guidance based on real-world
experience prepares readers without prior
project management knowledge or experience
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provides lean, easy-to-read, and jargon-free
instructions aimed at information professionals
working in libraries, archives, museums
The American Archivist - 2007
Includes sections "Reviews of books" and
"Abstracts of archive publications (Western and
Eastern Europe)."
Bilgi ve belge yönetimi: kuramsal yaklaşımlar Bülent Yılmaz 2017-05-10
Bilgi ve belge yönetimi alanında nereye doğru
gittiğimizi anlamak, geleceği görmek, bu alanın
gerçeğini kavramak ancak kuramsal
yaklaşımlarla olanaklıdır. Hele bir uygulama
alanı olarak teknolojinin alanımızdaki ağırlığı ve
deyim yerindeyse, “meydan okumaları” bu denli
artmışken kuram bir o kadar gerekli, önemli ve
değerli görünmektedir.
Exhibiting the Archive - Peter Lester 2022-06-24
Exhibiting the Archive examines the role that
exhibition plays in archives and analyses the
impact they are understood to have on how
users and visitors experience the archive.

Drawing on research conducted in Europe,
North America and Australia, the book analyses
the key theoretical and social influences on
exhibition-making in archives today and
discusses the role of exhibitions in the archives
of tomorrow. This is the first in-depth study to
consider exhibition as more than outreach or
advocacy: it frames exhibition as an encounter
with archives and with people, and interprets it
as a mechanism for change within the archive.
Against a backdrop of increasing digital activity,
Lester asks what experience within the physical
space of the archive could be. Drawing on ideas
of spatiality and embodiment, as well as social
justice and activism, Lester considers the role of
exhibitions within the physical archive and the
part they can play in reshaping how experience
is understood to happen within it. Exhibiting the
Archive offers a new perspective on the archive
that will be of interest to academics and
students engaged in the study of archives and
records. The discussions of cutting-edge practice
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offer new insights into how exhibitions are
conceived and made, and will therefore be of
interest to practitioners around the world.
Information Wissenschaft & Praxis - 2008
Records Classification: Concepts, Principles
and Methods - Umi Asma' Mokhtar 2017-05-19
Records Classification: Concepts, Principles and
Methods: Information, Systems, Context
introduces classification, an early part of the
research lifecycle. Classification ensures
systematic organization of documents and
facilitates information retrieval. However,
classification systems are not prevalent in
records management when compared to their
use in other information fields. This book views
classification from the records management
(RM) perspective by adopting a qualitative
approach, with case studies, to gather data by
means of interview and document content
analysis. Current development of information
systems do not take into account the concept of

classification from a RM perspective. Such a
model is required because the incorporation of
information and communication technology (ICT)
in managing records is inevitable. The concept
of classification from an RM perspective ought
to be extended to the ICT team to enable the
development of a RM system not limited to
storage and retrieval functions, but also with
relation to disposal and preservation processes.
This proposed model introduces function-based
classification to ensure records are classified in
context. Gives a step-by-step functional model
for constructing a classification system within an
organization Advocates for the importance of
practicing classification for records, towards
competent, transparent, and democratic
organizations Helps organizations build their
own classification system, thus safeguarding
information in a secure and systematic fashion
Provides local case studies from Malaysia and
puts together a generic, globally applicable
model
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The British National Bibliography - Arthur
James Wells 2006
Encyclopedia of Archival Writers, 1515 - 2015 Luciana Duranti 2019-04-26
This book breaks new grounds in the scholarship
of archival science, providing information of
nearly 200 authors. This is the first book that
describes in one publication the intellectual
contributions of all major archival authors in
bibliographic context.
Keeping Archives - Australian Society of
Archivists 1993
Comprehensive and informative manual
designed for those new to archives
administration as well as experienced
professionals. Discusses presentation, legal
responsibilities, acquisitions process, appraisal,
disposal, accessioning, arrangement and
description, access and reference services, user
education and document imaging.
Archives - Laura A. Millar 2017-05-11

This new and extensively revised second edition
offers an international perspective on archives
management, providing authoritative guidance
relevant to collections-based repositories and to
organizations responsible for managing their
own institutional archives. Written in clear
language with lively examples, Archives:
Principles and practices introduces core archival
concepts, explains best-practice approaches and
discusses the central activities that archivists
need to know to ensure the documentary
materials in their charge are cared for as
effectively as possible. Topics addressed include:
core archival principles and conceptsarchival
history and the evolution of archival theoriesthe
nature and diversity of archival materials and
institutionsthe responsibilities and duties of the
archivistissues in the management of archival
institutionsthe challenges of balancing access
and privacy in archival servicebest practice
principles and strategic approaches to central
archival tasks such as acquisition, preservation,
Downloaded from

managing-archives-foundations-principles-and-practice-chandos-information-professional-series

6/17

test.unicaribe.edu.do
on by guest

reference and accessdetailed comparison of
custodial, fonds-oriented approaches and postcustodial, functional approaches to arrangement
and description. Discussion of digital archives is
woven throughout the book, including
consideration of the changing role of the
archivist in the digital age. In recasting her book
to address the impact of digital technologies on
records and archives, Millar offers us an archival
manual for the twenty-first century. This book
will be essential reading for archival
practitioners, archival studies students and
professors, librarians, museum curators, local
authorities, small governments, public libraries,
community museums, corporations, associations
and other agencies with archival responsibility.
2010 - گنجينه اسناد
Archival Arrangement and Description Christopher J. Prom 2013-01-01
The International Business Archives Handbook -

Alison Turton 2017-09-19
The International Business Archives Handbook
provides up-to-date information and guidance on
key issues relating to the understanding and
management of the historical records of
businesses. Key features include: • Chapter
contributions from a range of experts in their
respective fields. • Content covering business
archive and business history initiatives around
the world. • Practical advice combined with
thought-provoking discussion on issues hitherto
little addressed. • Useful quick-reference tables,
global case study examples and further reading
suggestions. The handbook is an invaluable
guide for students, archive professionals and
business historians alike. It is also an important
reference tool for business professionals
involved in information management more
generally.
Managing Archives - Caroline Williams
2006-03-31
Managing Archives provides a practical guide to
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archives management. It has three main target
audiences: those who have been tasked by their
organization to manage its archives but who
have no prior training; those who are starting
out as professionals or para-professionals in a
record keeping environment and need basic
guidance; and students who are currently
studying for a professional qualification. Basic
guidance is supplemented by comprehensive
references to professional literature, standards,
web sites etc. to enable the reader to further
their studies at their own pace. The text includes
a range of optional activities that enable the
reader to translate principles into practice and
feel greater ‘ownership’ with the guidance.
There is no similar book on the market There is
known demand both from practitioners and
students The book offers guidance in the
implementation of archival processes in a range
of institutional contexts, and enables a universal
application
Archives - 2007

What are Archives? - Louise Craven
2016-02-11
This collection of essays breaks new ground in
archival studies in the UK where professional
archival texts have traditionally concentrated on
the how, not the why, of archival work. Studies
of the theoretical role of, for example, the
archive and the text or the archive and political
power, have meanwhile been undertaken in
other academic disciplines where there is an
established forum for the discussion of related
issues. This book invites the archivist to join that
arena of debate, whilst appealing to all those
interested in archives from other disciplines; the
authors encourage archivists to step away from
the practicalities of keeping archives to consider
what it is they actually do in the cultural context
of the early 21st century. The wider context of
technological innovation and the internet form
the backdrop to this collection. The book
explores change and continuity in the archival
paradigm, the textual nature of archives and
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asks if views of manuscripts and personal papers
are changing; it looks at specific developments
in community archives, at concepts of identity
and culture in archives and it presents the fruits
of innovative studies of users of archives. Taken
together, these essays, written by leading
experts in the field, provide a new
understanding of the role of the archive today.
Archival Outlook - 2007
Making Institutional Repositories Work Burton B. Callicott 2015-11-15
Quickly following what many expected to be a
wholesale revolution in library practices,
institutional repositories encountered
unforeseen problems and a surprising lack of
impact. Clunky or cumbersome interfaces, lack
of perceived value and use by scholars, fear of
copyright infringement, and the like tended to
dampen excitement and adoption.This collection
of essays, arranged in five thematic sections, is
intended to take the pulse of institutional

repositories-to see how they have matured and
what can be expected from them, as well as
introduce what may be the future role of the
institutional repository.Making Institutional
Repositories Work takes novices as well as
seasoned practitioners through the practical and
conceptual steps necessary to develop a
functioning institutional repository, customized
to the needs and culture of the home institution.
The first section covers all aspects of system
platforms, including hosted and open-source
options, big data capabilities and integration,
and issues related to discoverability. The second
section addresses policy issues, from the basics
to open-source and deposit mandates. The third
section focuses on recruiting and even creating
content. Authors in this section will address the
ways that different disciplines tend to have
different motivations for deposit, as well as the
various ways that institutional repositories can
serve as publishing platforms. The fourth section
covers assessment and success measures for all
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involved-librarians, deans, and administrators.
The theory and practice of traditional metrics,
alt metrics, and peer review receive chapterlength treatment. The fifth section provides case
studies that include a boots-on-the-ground
perspective of issues raised in the first four
sections. By noting trends and potentialities, this
final section, authored by Executive Director of
SPARC Heather Joseph, makes future
predictions and helps managers position
institutional repositories to be responsive
change and even shape the evolution of scholarly
communication.
Bibliographie Mensuelle - United Nations
Library (Geneva, Switzerland) 2007
Library + Information Update - 2007
The Institutional Repository - Richard E.
Jones 2006-01-31
Providing a thorough review of the concept of
the Institutional Repository (IR) the book

examines how they can be set up, maintained
and embedded into general institutional working
practice. Specific reference is made to capturing
certain types of research material such as ETheses and E-Prints and what the issues are with
regard to obtaining the material, ensuring that
all legal grounds are covered and then storing
the material in perpetuity. General workflow and
administrative processes that may come up
during the implementation and maintenance of
an IR are discussed. The authors notes that
there are a number of different models that have
been adopted worldwide for IR management,
and these are discussed. Finally, a case study of
the inception of the Edinburgh Research Archive
is provided which takes the user through the
long path from conception to completion of an
IR, examining the highs and lows of the process
and offering advice for other implementers. This
allows the book the opportunity to introduce
extensive practical experience in unexpected
areas such as mediated deposit. A
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comprehensive synthesis of the whole of the IR
system – never before provided in other books
The research results that it contains, are at the
leading edge of this subject area Includes a
comprehensive case study and examination of
practical experience – never before provided in
other books
Managing Archives - Caroline M. Williams
2006-04-14
This book provides an up-to-date, practical
overview of archives management, and will
benefit those with no prior training who have
been tasked by their organization to manage its
archives, those who are starting out as
professionals or paraprofessionals in a record
keeping environment and need basic guidance,
and students who are currently studying for a
professional qualification.
Developing and Maintaining Practical
Archives - Gregory S. Hunter 2020-04-14
Newly revised and updated to more thoroughly
address our increasingly digital world, including

integration of digital records and audiovisual
records into each chapter, it remains the
clearest and most comprehensive guide to the
discipline.
Photogrammetric Survey for the Recording and
Documentation of Historic Buildings - Efstratios
Stylianidis 2020-08-16
This book provides state-of-the-art information
on photogrammetry for cultural heritage,
exploring the problems and presenting solutions
that are applicable under real-world conditions
and in various disciplines. Allowing readers to
gain a basic understanding of cultural heritage
documentation and practical image-based
modelling techniques, it focuses on the use of
photogrammetry to enhance the documentation
of historic buildings in order to reflect the
international trends and meet demands of the
preservation community. Addressing heritage
documentation from various perspectives, the
book will appeal students and researchers from
engineering backgrounds as well as from the
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arts and humanities.
Researching Yugoslavia and its Aftermath Branislav Radeljić 2021-06-14
In Researching Yugoslavia and its Aftermath, a
common thread is the authors’ path through the
time and space context in which fieldwork has
taken place. Accordingly, this collection tackles
problems that have always existed but have not
been dealt with in a single volume. In particular,
it examines a range of methodological questions
arising from the contributors’ shared concerns,
and thus the obstacles and solutions
characterising the relationship between
researchers and their objects of study. Being an
interdisciplinary project, this book brings
together highly regarded historians, sociologists,
anthropologists, political scientists, cultural and
social theorists, as well as experts in
architecture and communication studies. They
share a belief that the awareness of the
researcher’s own position in fieldwork is a
precondition of utmost significance to

comprehend the evolution of objects of study,
and hence to ensure transparency and ultimate
credibility of the findings. Moreover, the
contributors come from diverse backgrounds,
including authors from the former Yugoslavia
and others who have made their way to the
region after starting their research careers;
some from universities in the area, others from
institutions in the Global North. Here, they
explore cross-cutting issues such as the
repercussions of gender, nationality,
institutional affiliation and the consequences of
their entry into the field. This is examined in
terms of the results of the research and the
ethical aspect of the relationship with the object
of study, as well as the implications of the
chosen time framework in the methodological
design and the clash between this decision and
the interests of the actors studied.
Library & Information Science Abstracts 2008

Downloaded from
managing-archives-foundations-principles-and-practice-chandos-information-professional-series

12/17

test.unicaribe.edu.do
on by guest

Managing Records in Global Financial
Markets - Lynn Coleman 2011
Although there are a number of publications
covering records management generically, very
few are focused on the specific challenges of
particular sectors, and fewer still on current
regulatory, legal and governance issues
associated with managing records in global
banking and finance businesses. This timely
book fills this gap by exploring these complex
issues fully, and offers strategies and examples
of best practice to meet the recordkeeping
challenges to which they give rise in corporate
and commercial banking enterprises operating
in global capital markets. The examples and
cases studies encompass recordkeeping in
investment banking, asset management,
brokerage and other financial services which
serve global markets, and the book will be of
particular significance to the financial sector.
However, covering as it does the issues that
arise from operating across borders and

jurisdictions, it will also be of relevance to multinational businesses in other sectors. The key
chapters cover: setting the scene: background
and concepts regulatory and legal compliance
common trends in financial services: balancing
risk and return litigation-related issues
recordkeeping approaches. Whilst the expert
team of authors are careful to ensure that the
book reflects recognized records management
principles, the accessible language used will
assure its value to information professionals and
others without a formal records management
background. Readership: This much-needed
textbook will be essential reading for records
managers, archivists and information
professionals who manage records in the
financial sector. It will also be invaluable for
individuals engaged in a wide range of
disciplines who rely on records to meet the
increasing number of legal and regulatory
obligations to which institutions engaged in
global banking and finance are now subject.
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These include: compliance professionals, data
protection officers, governance professionals,
regulators and risk managers, senior managers
and directors, chief operating officers and IT
specialists.
Encyclopedia of Archival Science - Luciana
Duranti 2015-06-17
Here is the first-ever comprehensive guide to
archival concepts, principles, and practices.
Encyclopedia of Archival Science features 154
entries, which address every aspect of archival
professional knowledge. These entries range
from traditional ideas (like appraisal and
provenance) to today’s challenges (digitization
and digital preservation). They present the
thoughts of leading luminaries like Ernst Posner,
Margaret Cross-Norton, and Philip Brooks as
well as those of contemporary authors and rising
scholars. Historical and ethical components of
practice are infused throughout the work. Edited
by Luciana Duranti from the University of British
Columbia and Patricia C. Franks from San José

State University, this landmark work was
overseen by an editorial board comprised of
leading archivists and archival educators from
every continent: Adrian Cunningham
(Queensland State Archives, Australia), Fiorella
Foscarini (University of Toronto and University
of Amsterdam), Pat Galloway (University of
Texas at Austin), Shadrack Katuu (International
Atomic Energy Agency), Giovanni Michetti
(University of Rome La Sapienza), Ken
Thibodeau (National Archives and Records
Administration, US), and Geoffrey Yeo
(University College London, UK).
Archives and Recordkeeping - Caroline Brown
2013-11-23
This groundbreaking text demystifies archival
and recordkeeping theory and its role in modern
day practice. The book's great strength is in
articulating some of the core principles and
issues that shape the discipline and the impact
and relevance they have for the 21st century
professional. Using an accessible approach, it
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outlines and explores key literature and
concepts and the role they can play in practice.
Leading international thinkers and practitioners
from the archives and records management
world, Jeannette Bastian, Alan Bell, Anne
Gilliland, Rachel Hardiman, Eric Ketelaar,
Jennifer Meehan and Caroline Williams, consider
the concepts and ideas behind the practicalities
of archives and records management to draw out
their importance and relevance. Key topics
covered include: • Concepts, roles and
definitions of records and archives • Archival
appraisal • Arrangement and description •
Ethics for archivists and records managers •
Archives, memories and identities • The impact
of philosophy on archives and records
management • Does technological change
marginalize recordkeeping theory? Readership:
This is essential reading for students and
educators in archives and recordkeeping and
invaluable as a guide for practitioners who want
to better understand and inform their day-to-day

work. It is also a useful guide across related
disciplines in the information sciences and
humanities.
Towards Sustainable Preservation and
Accessibility of Documentary Heritage UNESCO 2021-12-16
Open Access and the Library - Anja
Oberländer 2019-04-04
Libraries are places of learning and knowledge
creation. Over the last two decades, digital
technology—and the changes that came with
it—have accelerated this transformation to a
point where evolution starts to become a
revolution. The wider Open Science movement,
and Open Access in particular, is one of these
changes and is already having a profound
impact. Under the subscription model, the role
of libraries was to buy or license content on
behalf of their users and then act as gatekeepers
to regulate access on behalf of rights holders. In
a world where all research is open, the role of
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the library is shifting from licensing and
disseminating to facilitating and supporting the
publishing process itself. This requires a
fundamental shift in terms of structures, tasks,
and skills. It also changes the idea of a library’s
collection. Under the subscription model,
contemporary collections largely equal content
bought from publishers. Under an open model,
the collection is more likely to be the content
created by the users of the library (researchers,
staff, students, etc.), content that is now curated
by the library. Instead of selecting external
content, libraries have to understand the content
created by their own users and help them to
make it publicly available—be it through a local
repository, payment of article processing
charges, or through advice and guidance.
Arguably, this is an overly simplified model that
leaves aside special collections and other areas.
Even so, it highlights the changes that research
libraries are undergoing, changes that are likely
to accelerate as a result of initiatives such as

Plan S. This Special Issue investigates some of
the changes in today’s library services that
relate to open access.
Diversity, Divergence, Dialogue - Katharina
Toeppe 2021-03-19
This two-volume set LNCS 12645-12646
constitutes the refereed proceedings of the 16th
International Conference on Diversity,
Divergence, Dialogue, iConference 2021, held in
Beijing, China, in March 2021. The 32 full
papers and the 59 short papers presented in this
volume were carefully reviewed and selected
from 225 submissions. They cover topics such
as: AI and machine learning; data science;
human-computer interaction; social media;
digital humanities; education and information
literacy; information behavior; information
governance and ethics; archives and records;
research methods; and institutional
management.
기록 관리론 - 한국기록관리협회 2008
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Encyclopedia of Library and Information
Sciences - John D. McDonald 2017-03-15
The Encyclopedia of Library and Information
Sciences, comprising of seven volumes, now in
its fourth edition, compiles the contributions of
major researchers and practitioners and
explores the cultural institutions of more than 30
countries. This major reference presents over
550 entries extensively reviewed for accuracy in
seven print volumes or online. The new fourth
edition, which includes 55 new entires and 60
revised entries, continues to reflect the growing
convergence among the disciplines that
influence information and the cultural record,
with coverage of the latest topics as well as
classic articles of historical and theoretical
importance.
Open Access and its Practical Impact on the
Work of Academic Librarians - Laura Bowering
Mullen 2009-12-30

This book is aimed at the practicing academic
librarian, especially those working on the ‘front
lines’ of reference, instruction, collection
development, and other capacities that involve
dealing directly with library patrons in a time of
changing scholarly communication paradigms.
The book looks at open access from the
perspective of a practicing academic librarian
and challenges fellow librarians to continue the
dialogue about how the movement might be
affecting day-to-day library work and the future
of academic libraries. Written by a practicing
academic librarian with many years experience
in reference, as well as in collection
development and faculty liaison roles Written
with the “front-line academic librarian in mind
from a practical point of view Contains
numerous references to refer the reader to many
open access resources; includes extensive
footnotes for further reading
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